JETIAPTAMEHT
CPEJTHET'O ITPO®ECCHUOHAJILHOI'O U
HAYAJIBHOI'O [TPO®ECCUOHAJIBHOI'O OBPA3OBAHMS
TOMCKOH OBJIACTU

9 anpesist 2014 rona. No 7nn
ITPUKA3

O XpaneHMH 1 HCIO0/Ib30BAHHH NEPCOHATBHBIX JAHHBIX, COAEPKAIMXCS B IMIHBIX Je/1aX
roCyIapCTBEHHBIX IPAXKAAHCKHX cIykamux ToMcKoit 06/1acTH, COCTOSIIMUX B IITATE
HenapramenTa cpeanero npogeccHoHAIBLHOr0 U HAYAILHOTO NPO(ECCHOHATBLHOIO
oOpa3zoBanust Tomckoii 001acTH

B coorBercTBum co crarbeit 73 Denepanbroro sakona ot 27.07.2004 Ne 79-d3 «O
IOCYJIapCTBEHHOM IpakiaHcKoi ciyxxbe Poccuiickoit ®enepannmny» u crarbeit 87 Tpymooro
Kojiekca Poceniickol Meepaluy ¢ 1eIbl0 XPAaHEHHS | UCIIOJIB30BAHMS HEPCOHATBHBIX JaHHbIX,
COZAEPIKAIIMXCS B JIMYHBIX JIeJax roCyJapCTBEHHBIX I'PaXKIAHCKUX CIryKaiux TomMcko# obmacTu,
cocTosiiux B mrare JlemapramMeHTa cpeaHero npo()eCCHOHAIBHOINO W HAYAIBLHOIO
npodeccuoHaIbLHOTO 00paszoBanus ToMcKoM 06acTy,

ITPUKA3BIBALO:

1. YrBepauts Tlopsmok XpaHEHHs M HCHOIB30BaHMs JIMYHBIX JIEJ TOCYAPCTBEHHBIX
IpOXKAAHCKUX ciyxamux ToMckod obmactu, cocTosdIqux B ImTare Jlernapramenta CpejHero
NPO(EeCCHOHAIBLHOTO M HAYAIBHOTO MPO(ecCHOHaNBHOr0 obpasoBanus ToMckoil 06JacTu, Kak
IPUJIOKEHUE K HACTOSIIIIEMY TIPHKA3Y.

2. KOHTpOJ'H: 3a HCIIOJIHCHUEM HACTOSIIEro MpruKa3a OCTaBJISIIO 3a co00ii.
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Tomckoii obnactu
01 09.04.2014 Ne 7n

HAYAJIBHOT0 PO (eCcCHOHATLHOI0 oﬁpasonamm Tomexoi obJsiacTu

1. Besienne, xpaneHue W HCMOIL30BAHUE JIMUYHBIX JEJ TOCYIAPCTBEHHBIX IPAYKIAHCKIX
cimyxamux  Tomckoit — obmactw,  cocrosmmx B mrrare  JlemapramMenta  cpejHero
npo(eCcCHOHaILHOIO U HAYAIBHOTO MPO(ECCHOHANTBHOIO 06pa3oBanusi TOMCKOH o6macTu
(manee — rpaXJ@HCKUX CIYXAIUX), OCYIIECTBISIOTCS JIOJDKHOCTHBIM JHIoM Jlerapramenta
cpejiHero  npo(eCCHOHAILHOI0 M HAYalIbHOTO MPO(ECCHOHANLHOrO 06pasoBanust ToMCKOi
00JlaCTH, OTBETCTBEHHBIM 3a BEJICHHE KaJIpoBOH paboTel B Jlemapramenra CpeIHero
NpO(ECCHOHALHOTO M HAYAIBHOTO MPO(ECCHOHANBHOTO 06pa3oBaHust TOMCKOH o6macTy
(lajiee — OTBETCTBEHHOE JIOJDKHOCTHOE JIMIO), B COOTBETCTBHM ¢ Ykaszom IIpesujenta
Poccuiickoit ®eneparmu ot 30.05.2005 Ne 609 «O6 yreepxkaennu [10M0KeHHs 0 TEPCOHATLHBIX
JA@HHBIX TOCYJIAPCTBEHHOTO TPAXIAHCKOro ciryxamero Poccuiickoit dejiepaliin U BEJICHUH €ro
JMYHOTO Jiesia» 1 HacTosuM [lopsiikom.

2. JlmvHbIe Jieia rpaxIaHCKuX CIyKAIHX HOJICKAT PETUCTPAIMK B KHUTE yUeTa JIHIHbIX
aen (o popme cornacuo npwioxennio Ne 1 k macrosuemy Iopsiaxy). Homep muasoro sena
IIpY PETHCTPAIMU ONPEJIeIISICTCS] KaK MOpsAKOBEI HoMep. KHura ydera NUUYHBIX JieN JOJDKHA
OBITH IIPOIIHYpPOBAHA, IPOHYMEPOBAHA, CKPEIUICHA TI€YaThi0 W IMOJINUCHI0 HAYATbHUKA
JlenapramMenTa cpe/iHero mpoeccHOHANBHOr0 U HAYAIBHOTO MPO(ECcCHOHATBLHOIO 06pa3oBaH sl
Tomcxkoit obitacTwy.

3.Ha o06noxKke JMYHOrO JieNa IpaXIaHCKOrO CIYXKAllero yKasbIBAeTcss HOMEp B
COOTBETCTBUM C €I0 PErMCTPALMOHHBIM HOMEPOM IO KHHUIE ydera JH4YHBbIX Jiel. B ciyuae
[OJIYHEHHs JIMYHOTO JIeJla IPAXJIAHCKOTO CITyIKAIIEro U3 APyroro rocyapeTBEHHOr0 Opraia ero
BEJICHUE IPOJIOJDKAETCSI OTBETCTBEHHBIM JIOJDKHOCTHBIM JIMIIOM C IIPHCBOCHHEM JIMUHOMY JIEITy
HOBOI'0 PETUCTPAIMOHHOIO HOMEPA B YCTAHOBJICHHOM ITOPSIZIKE.

4. JlnuHble JieN1a TPasKIAHCKUX CITYXKAIUX XPAHATCS B alI(h)aBUTHOM HOPSIAKE OTHAEIHLHO OT
JIpyrux 1€l B CHENUAIbHO — 00OpymoBaHHOM —celide mmm  MeTaymuueckom  mKady,
000py/IOBAHHBIX 3allOPHBIMM  YCTPOMCTBAMHU. YCJIOBMSI XPAHEHUS JIMYHBIX JET  JOJKHbI
obecrieunBarh WX ~ COXPaHHOCTh ~ OT  XHIIEHWS,  TOPYM,  YHHYTOKEHHS  WJIM
HECAHKIIMOHUPOBAHHOTO MCIIOIL30BAHUSL.

5. Jluynple gema TpajkIaHCKHMX CIy)KalluX, COJAEPIKAIIME CBEACHHUS, COCTABJIAIOLIUC
roCyJapCTBEHHYIO TalHy, XPaHATCS B COOTBETCTBUH C 3aKOHOAATENLCTBOM Poccuiickoii
Denepanuu o rocy1apcTBEHHOM TalHe.

6. Jlnunble pena nuI, YBOJNEHHBIX C TPaXIaHCKOH CIy>KOBI, a TaKKe JIMYHbBIE Jieia JIHIL
YMEpIIMX, HPU3HAHHBIX OE3BECTHO  OTCYTCTBYIOIIMMH, OOBSBIECHHLIX YMEPIIAMH B
YCTaHOBJICHHOM HOPSIIKE B HEPUOJ| NPOXONKACHHS HUMH TPAKIAHCKON CIymKObI, XpaHsTCs
OTBETCTBEHHBIM JIOJDKHOCTHBIM JIMIOM B Teuenue 10 jer co JHS mpekparueHus ciykeGHOro
KOHTpaKTa TIpa)X/JAHCKOrO CIyXallero, II0CjIe Yero Iepejalorcs B apxuB JlemaprameHra
CPEMHEro Mpo(eCCHOHaNBHOI0 M HAYAIBHOTO MPO(ECCHOHATLHOr0 06pazoBanust ToMCKoil
o0actu.

7. Jlnuneie  pena  Bxmowaiorcs B Homenxnarypy jen  Jlemapramenta  cpejmero
MPO(ECCHOHANILHOTO U HAYALHOrO MPOoeCCHOHANTBHOr0 06paszoBanus TOMCKOH 06macT,
YTBEPXKICHHYIO B  YCTAHOBJICHHOM IMOpsIAKE, I10J HauMeHoBanueM «JIuMudble jieina
FOCYZAPCTBEHHBIX TIPaXKIaHCKUX CiayXamux ToMckoW 00JIacTH, COCTOSIIHX B LITATE
JlenapramenTa cpejinero npoQ)eCCHOHAIBHOIO U HAYAILHOTO HPOECCHOHATIBHOTO oOpa3zoBanus
Tomckoit obnactu.
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8. O3HaKkoMyIeHHE TPAXIAHCKOTO CIIYXAIEro ¢ AOKYMEHTAMH CBOEro JIMIHOIO Jiela
NPOBOJUTCSI B HPUCYTCTBUM OTBETCTBEHHOT'O JIOJDKHOCTHOTO JIMIA, YIOJHOMOYEHHOTO B
YCTaHOBJICHHOM  JICHCTBYIOIIMM 3aKOHOJIATENILCTBOM HOPSIKE Ha IIOJNYYEHHE, OOpaboTKY.
XpaHEeHHe, Iepefavyy W HCIOJIb30BAHUE INEPCOHATBHBIX MAHHBIX TPAKIAHCKUX CIYKAIIUX.
JIndHoe J1eno rpaxIaHCKoro CilyKallero Ha PyKH IPaIaHCKOMY CITyXKalleMy BO BPEMEHHOE
I10JIb30BAHUE HE BBIJACTCS.

9. Jluna, ¥Merommue JIOCTYI K HepCOHAIBHBIM JIAHHBIM, COAEPIKAIUMCS B JIUTHbIX JIe1aX
IPaXKIAHCKUX  CIY)AIIMX, ONPENENAIOTCS — pacnopspkeHHeM — JlemaprameHnTa — cpejiHero
npo(eCcCHOHANBLHOTO M HAYaIbHOT0 MpoheCcCHOHanbHOro obpasosanus Tomckoii obnacTy.

10. Jlunam, ykasanueiM B myHKTe 9 Hacrosmiero Ilopszka, MOXKET OCYIIECTBISITHCS
BblJlaYa JIMYHBIX JIEJl TPaXIAHCKUX CIY)XKallX JUISE  O3HaKOMJEHHs. OTBETCTBEHHDBIM
JOJDKHOCTHBIM JIMIIOM JIEJIAETCS 3aIMCh B JKyPHAJIe BBUIAYM JIMYHBIX Jiel (110 (opMe coriacHo
npunoxennto Ne 2 k nacrosmemy Ilopsjiky) ¢ ykasaHueMm JaThl BBUIAYM M BO3BPATA JIAYHOTO
Jiena, a TakKe MOJIMHMCH JIMLA, 3alpOCHBLICrO JHYHOE jei0. CpoK O3HAKOMIICHHS C
JIOKYMEHTaMH JIMYHOTO JieJia TPaXKJIaHCKOro CIy’)Kalllero He JIO/DKEH MPEBBIATH OJHOIO
paboyero JHsl.

11.B nmunom Jieqe TpakJaHCKOTO —CIIyXKalllero, BBIIAHHOM JUISL  O3HAKOMJICHMSL,
3alpeIacTes MPOU3BOIUTh KaKue-Tu00 UCIPABIICHUS B 3aMUCIX W JIOKYMEHTAX, BHOCUTH HOBBIC
3aIlMCH, M3BJICKATh COJCPXKAIIMECs B HEM JOKYMEHTBl WM HPHOOIIATH K HEMY HOBBIC
JIOKYMEHTBI.

12. Jlunio, mostyuMBIIEe JIMYHOE JIENO JUISL O3HAKOMIICHHMS, HECET MEPCOHATBHYIO
OTBETCTBEHHOCTh 32 COXPAHHOCTh COJEPIKALIMXCSI B HEM JIOKYMEHTOB, a TAKKE 3a HE3aKOHHOE
pasriaiieHue KOH(pUICHIMaTbHOH MHPOPMANMHY, CTaBIueil eMy HM3BECTHOH 110 pesyibrartam
O3HAKOMJICHHSI C JIMYHBIM JIEJIOM FPAKITAHCKOTO CIIYKAIIEro.

13. OtBeTCTBEHHOE JIOJDKHOCTHOE JIMIO B KOHIE paboduero JHs o0A3aHO IIPOBEPHTEH
HaJIMYHEe B MECTAaX XPaHEHUsl BCEX JIMYHBIX €N TPAKIAHCKHX CIIYXKAIIMX, BBUIAHHBIX JUIsl
O3HAKOMJICHMSI, INPUHATH HEOOXOIAMMBIE MEpBl K HX BO3Bpary, a Takke yOeIuThcs B
COXPaHHOCTH JIOKYMEHTOB, IPUOOINEHHBIX K THM JTHYHBLIM JCIIaM.

14. Ilpu nepeBosie TPaXkJaHCKOTO CIy)XKAIero Ha JIOJDKHOCTh TPAXKIAHCKOH CIyKObl B
APYroM rocyIapCTBEHHOM OpraHe €ro JHYHOE JIeJO HEPENacTcsl B TOCYIapCTBEHHBIA Opra 1o
HOBOMY MECTY 3aMEILICHHS JIOJDKHOCTH TPAXKAAHCKON CIIY)KOBI, O YEM JIEIAETCS OTMETKA B KHUTE
ydera JIMUHBIX Jiesl. OCBOOOJUBIIHICS HOMEpP JIMUHOIO Jeja Il UCBAMBAGTCS JIHUHOMY /eIy
BHOBB IPUHATOIO Ha JIOJDKHOCTH TOCYAAapCTBEHHOM rpaxcﬂaﬂagw;@ﬁynﬁm f;{o 9&0171 oOyacTu B
JlenaprameHT cpefHero mpoecCHOHAILHOIO M HAYAIBHOTO Mp Egaimglaﬁ ffegfqgjig6pa303alinﬂ
Tomcxkoii obact. - Ld )
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